
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

kZ©vejx 
 

1) cÖv_x©‡K Aek¨B evsjv‡`‡ki bvMwiK n‡Z n‡e| 
2) MvwoPvjK wn‡m‡e b~b¨Zg 5 (cuvP) eQ‡ii AwfÁZv Ges ˆea WªvBwfs jvB‡mÝ (cÖ‡dkbvj) _vK‡Z n‡e| 
3) wkÿvMZ †hvM¨Zv: GmGmwm ev mggv‡bi cixÿvq DËxY©| 
4) Rxeb e„ËvšÍmn Av‡e`bcÎ (bgybv Abyhvqx) wb¤œ¯v̂ÿiKvix eivei AvMvgx 05 RyjvB, 2021 ZvwiL ‡mvgevi 

weKvj 5:00 Uvi g‡a¨ Awdm PjvKvjxb mgq - cÖKí cwiPvjK, ÔGBPGjwc cÖvwZôvwbKxKiY cÖKíÕ Kvh©vjq, 
GbAvBGjwR feb (2q Zjv), 29 AvMviMuvI, †ki-B-evsjv bMi, XvKv-1207 eivei mivmwi/WvK/Kzwiqvi 
‡hv‡M †cuŠQv‡Z n‡e| Am¤ú~Y©, ÎæwUc~Y© I wej‡¤^ cÖvß Av‡e`bmg~n mivmwi evwZj e‡j MY¨ n‡e| 

5) MvwoPvjK (gvB‡µvevm) c‡`i Rb¨ cÖv_©xi eqm weÁwß cÖKv‡ki Zvwi‡L (18/06/2021) m‡e©v”P 40 
eQ‡ii g‡a¨ n‡Z n‡e| eqm cÖgv‡Yi †ÿ‡Î †Kvb Gwd‡WweU MÖnY‡hvM¨ bq| 

6) cÖv_©x‡K 1g †kÖYxi †M‡R‡UW Kg©KZ©v (bvg, c`wei mxj ¯v̂ÿimn) KZ©„K cÖ`Ë PvwiwÎK mb`cÎ, mKj 
wkÿvMZ †hvM¨Zv, AwfÁZvi mb‡`i mZ¨vwqZ Kwc Ges m`¨ †Zvjv 2(`yB) Kwc cvm‡cvU© mvB‡Ri 
mZ¨vwqZ Qwe Av‡e`b c‡Îi mv‡_ mshy³ Ki‡Z n‡e| 

7) †Kvb Z_¨ †Mvcb K‡i ev fzj Z_¨ cÖ`vb K‡i PvKzwi‡Z wb‡qvMcÖvß n‡j wKsev †Kvb Z_¨ wg_¨v cÖgvwYZ 
n‡j wb‡qvMv‡`k evwZjmn AvBbvbyM e¨e¯’v MÖnY Kiv n‡e| 

8) ïaygvÎ evQvBK…Z cÖv_x©‡`i wjwLZ/‡gŠwLK/e¨envwiK cixÿvi Rb¨ Rvbv‡bv n‡e Ges DwjøwLZ cixÿvq 
AskMÖn‡Yi Rb¨ †Kvb cÖKvi wUG/wWG/fvZv cÖ`vb Kiv n‡e bv| 

9) †h‡Kvb ai‡bi mycvwik cÖv_©xi A‡hvM¨Zv e‡j we‡ewPZ n‡e| 
10) KZ©„cÿ Awbevh© KviYekZ G wb‡qvM Kvh©µg ’̄wMZ, mgq cwieZ©b ev evwZj Ges weÁwß‡Z DwjøwLZ 

kZ©vejx ms‡kvab ev cwieZ©‡bi ÿgZv msiÿY Ki‡e| G †ÿ‡Î KZ©„c‡ÿi wm×všÍB PzovšÍ e‡j MY¨ 
n‡e| 

 
 

 
 

†gv. ‡evinvb DwÏb f‚Tv 
cÖKí cwiPvjK 

GBPGjwc cÖvwZôvwbKxKiY cÖKí 



Type-A: Full-time service contract for 24 months  
 

Driver  

Background 
The Horizontal Learning Program (HLP) is an outcome based peer learning initiative. HLP 

enables LGIs to identify their good practices, and then share, summarize, analyze, adapt, and 
replicate with their own funds. The drivers and change agents of HLP are the UP functionaries, 
progressively the Pourashavas, and other local government institutions (LGIs) as well. HLP initiated in 
November 2007, and is still operational with support from SDC in collaboration with many other 
development partners. After a pilot initiative in 2007, the demonstration phase of the process lasted 
for two years, after that the scaling-up phase of HLP lasted from 2011 to 2016. NILG joined HLP in 
2011. Horizontal Learning Centre (HLC) was established as a secretariat for HLP in a part of NILG. 
Inspite of the many good practices in local government institutions (LGIs) of Bangladesh developed 
by cooperation projects, government endeavors, and local initiatives, there was no robust system to 
capture and replicate them, as well as to feed these experiences back into training programs and 
policy processes. Now, HLP requires to be institutionalized by NILG with overall guidance of LGD, in 
collaboration with development partners, which needs to be a nationally-led and nationally-owned 
process.  
 The project development objectives are to institutionalize the Horizontal Learning Program 

which will further helps to enables LGIs for identifying their good practices and then share, 
replicate, summarize, analyze, and present the lessons learned to policymakers. The specifics 

objectives are; a) Institutionalize Horizontal Leaning for LGIs; i.e., to increase the capacity of NILG 
and LGD to review and adopt relevant local government good practices, rules, policies and acts 
based on the grassroots learning from horizontal learning; b) Ensure quality assurance of 
horizontal learning; i.e., to monitor the enhanced capacities of LGIs for ensuring the delivery of 
quality public services and good governance to all, with a particular focus on poor and 
disadvantaged women and men and c) Review and update National Basic Capacity Building 
Program for Union Parishads and gradually for all the tiers of LGIs. The overall targets of this HLP 
Institutionalization Project are to cover 2000 Union Parishads and 150 Pourashavas and 200 Upazilas 
from 33 Districts within 4 years. Out of that, at least 1500 UPs, 100 Pourashavas and 100 Upazilas 
from 25 Districts will be covered within the project period. On top of that after the midterm 
review/evaluation, the actual number of LGIs may increase considering the actual situation. 
 

Scope of work 
Under the supervision and guidance of the DPD/APD of HLC Section, the driver will perform 

diversified duties as outlined below: 
I. Administrative support: 

 Drive office vehicles for the transport of authorized personnel; 
 Meet officials at the airport, and facilitate immigration and customs formalities if required; 
 Take care of the day to day maintenance of assigned vehicles, check oil, water, battery, and 

brakes; 
 Log official trips, daily mileage, gas consumption, oil changes, and greasing; 
 Follow all rules and regulations in relation to the management of HLC; 
 Perform other related duties as required. 

II. Skills and Competencies: 
 Ability to work under minimal supervision, be proactive, and display initiative; 
 Ability to work in a multi-cultural and multi-national environment; 
 Good organization and planning skills with effective time management skills; 
 Ability to work as a team and good communication skills. 

III. Education, Training and Experience: 
 Class X certification (SSC passed); 



 Valid driving license (Professional); 
 At least 5 years’ experience as a driver for a company/organization;   
 Excellent oral and written communication skills in Bengali and English, and competent 

computer skills. 
 

Duration 
24 Months starting tentatively from July, 2021. Continuation on this position depends on the annual 
performance.  
 

Duty Station 
Horizontal Learning Centre (HLC), NILG Building, 29 Agargaon, Sher-E-Bangla Nagar, Dhaka-1207. 
 

Supervision 
The Driver will be supervised by the Assistant Project Director/Project Manager.  
 

Age Limit 
 

Not more than 40 years on the date of Vacancy announcement (Age limit is to be relaxed for NILG 
staffs).   
 

Salary Structure (Consolidated Pay) 
a) Consolidated Payment system approximately BDT 17,000/- (Seventeen Thousand) per 

month.   
b) Two Festival bonus/year, Bangla Noboborsho Allowance, Education allowance for child (if 

applicable) ) and overtime allowance (as per Government rules) will be provide.  
c) TA/DA will be provide as per Government rules in case of travel outside of the station. 

  


